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Annual Return Statutory Declaration

NZQA requires each private training establishment (PTE) seeking to maintain registration to complete and return to NZQA an Annual Return, within 90 days following the end of the organisation’s financial year.  

An authorised person from each PTE must make a statutory declaration stating that the information stated in the Annual Return is true. The Chairperson of the Board would normally be the authorised person to make the declaration. 

The level of evidence required is described in the Policies and Criteria for the Ongoing Registration of Private Training Establishments available on the NZQA website. 

Each requirement in the declaration must be attributed with either a YES or NO in the right-hand column. For any criterion where the attribution is NO, the PTE must provide an explanation for the non-compliance and attach the remedy plan and submit it to NZQA with the declaration. 

The declaration can be made in front of anyone authorised to witness a statutory declaration. These include: 

•
barristers and solicitors of the High Court of New Zealand; 

•
Justices of the Peace;

•
notary publics;

•
Registrars and Deputy Registrars of the Supreme Court, Court of Appeal, High Court and District Courts.

For full information see sections 8 and 9 of the Oath and Declarations Act 1957. 

All signatories should note that it is an offence under section 111 of the Crimes Act to make a false declaration where that declaration would amount to perjury if made on oath in a judicial proceeding. If there is evidence the PTE has made a false declaration, NZQA may take legal action against the signatory.

Common errors

Some common errors to avoid when drafting statutory declarations are: 

•
declarations not being dated; 

•
declarations not being witnessed by an authorised person; 

•
witnesses not recording their name and qualification at the foot of the declaration; 

•
original declarations not being provided.

I, (full name)

[image: image2]as, (authorised person)

[image: image3]of, (name of private training establishment)
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confirm compliance with the following criteria, established under section 253 (1)(ca) of the Education Act, 1989, in order to maintain the registration of 

(name of private training establishment)
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as a private training establishment: 

	1
	Governance and management functions are distinct and undertaken in the best interests of the organisation and its learners, and support academic integrity
	YES / NO



	2
	Financial management practices are sound and achieve acceptable financial performance to recognised professional standards
	YES / NO



	3
	Recruitment, management and development of staff ensures sufficient personnel with the necessary skills, experience and knowledge
	YES / NO



	4
	Physical and learner resources support good educational practice, are current, available and relevant to learners
	YES / NO



	5
	Learner information, entry and support services ensure appropriate learning pathways, a safe learning environment and a reasonable chance of success for learners
	YES / NO



	6
	Development, design and delivery of courses is responsive to the demonstrated needs of students and other stakeholders and consistent with the establishment’s goals and objectives
	YES / NO



	7
	Assessment of learner achievement and moderation are fair, reliable and valid and comply with the requirements of NZQA and relevant standard setting bodies
	YES / NO



	8
	Quality assurance is based on an evaluative approach which judges the quality, value and importance of educational outcomes and key contributing processes 
	YES / NO



	9

	The TEO provider profile, including full time equivalent student numbers, is maintained and updated in accordance with the schedule, all compliance requirements have been met and required changes advised
	YES / NO



	10


	Documentary evidence to support the statements in this declaration is available as required and in accordance with the policies and criteria for maintaining registration as a PTE, which are established by NZQA under s253(ca) of the Education Act. Such evidence is required to be retained by the PTE for a period of at least 5 years.
	YES / NO



	11


	An explanation of the non-compliances identified with a NO above and the plan of action to address the issues is attached and will be submitted to NZQA with the declaration. 
	YES / NO




	Person authorised to sign declaration

	I, (full name)
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solemnly and sincerely declare that the information supplied in this Annual Return is true. 

And I am making this solemn declaration conscientiously believing the same to be true and by virtue of the Oaths and Declarations Act 1957.

Signature
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	Person authorised to witness declaration

	Full Name:
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Occupation:
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Declared this day, 
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         date

  month

     year

Signature
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Complete this form and return it to:

Risk and Compliance Team

Quality Assurance Division

New Zealand Qualifications Authority

Box 160

WELLINGTON 6140
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