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The purpose of Managing National Assessment (MMAYiassist schools achieve
valid, fair, accurate and consistent internal assest. It is a partnership between
schools and the Qualifications Authority and has t@mponents:
» avisit to check and report on the school’'s assesssystems at least once
every three years
» the annual external moderation of assessment ralstand assessor decisions
for a sample of internally assessed standards aetbsurriculum areas.

This report summarises the findings of the assessaneck carried out by an NZQA
School Relationship Manager (SRM) on 10 Septemb@82 The SRM met with the
Principal’s Nominee to review progress since tls¢ Vasit in 2006 and to appraise the
school’s assessment policies and procedures aglhe®tsessment and Certification
Rules and Procedures for Secondary Schools, the Quality Assurance Standard for
Accreditation of Secondary Schools (QA Standard) and national practice.

The SRM also met with Learning Area Leaders of BhgiMathematics, Physical
Education and Arts, and Science to check that¢hed'’s policies and procedures are
consistently and effectively applied. There wasort-back session with the
Principal and the Principal’'s Nominee at the enthefvisit to highlight strengths and
weaknesses, with suggested strategies for gootiggac

This and previous MNA reports will be used in condtion with the Education
Review Office Report in the reconfirmation of thehsol’s accreditation.

School Policiesand Procedures
2006 Managing National Assessment Report (QA Standard 1.3v)

Evidence was sought that action items in the previous MNA report have been
addressed

All the items in the previous MNA report have beeliressed.

Review of Policy and Procedures (QA Standard 1.2.4, 1.2.6, 1.3v)

Evidence was sought that school-wide assessment policies and procedures have been
reviewed and are in line with national practice.

For this visit, the SRM was provided with copiegloNQF Operations Manual for
staff and theNCEA Handbook 2008 for students and parents. These documents
reflect good practice with some areas requiringerg\as follows.

Courseoutlines The staff manual outlines the detail that is expe&¢b be in course
outlines. This should also include the registéMational Qualifications Framework
number and version number for each standard te$esaed. For consistency and
accuracy of information for students, all coursdines should include this detail.
This is important as all achievement informatioayaded to students by NZQA
through their learner login and on paper is basethese numbers.
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Opportunities to demonstrate achievement The‘Assessment Opportunities for
Internal Assessments’ section of the student hawklsorestrictive in its tone. This
should be reviewed to include a generic statemamiitthe availability of assessment
opportunities where practicable, as it was evideat a number of teachers are
beginning to use a range of strategies to recog@ub®Evement alongside or instead of
single assessment events. In addition, to agsishers with strategies for collecting
evidence to recognise achievement, the staff mashaalld include the information in
the Assessment for Better Learning document from the NZQA website. This
information can be found at

WWW.Nzga.govt.nz/ncealfor-teacher s/checkpoints/betterlear ning.htm

Appeal process Both documents reviewed contain good practice méiron about
the appeal process. However, there is an incemgigtin that the student handbook
indicates an appeal must be made in three dayg Wialstaff manual indicates one
week. This must be corrected.

Privacy Act Information is provided in the staff manual to rathteachers of their
obligations under the Privacy Act 1993 with regerdtudent records and results. It
is recommended that this be extended to also restaitithat student permission
must be sought if work is to be used as exemplaemaafor others.

Quality Assurance Processes (QA Standard 1.2.6, 1.3v)

Evidence was sought that systems arein place to ensure that:

« internal moderation istaking place

* departments arelinking externally to maintain a current under standing of the
national standard

e concerns raised by external moderation are dealt with.

Procedures for quality assurance of assessmeme ischool are outlined in the staff
handbook. From the interviews conducted, thesenaxsly well-documented

through use of the suggestattiernal Moderation Coversheet provided by NZQA.
However, some staff had not completed all parthefcoversheet. Teachers need to
ensure that all key steps of the internal modemgtiocess are fully documented.
Good storage systems are in place whereby all rsees materials relating to each
standard assessed are held centrally in files.

The Principal’s Nominee and Senior Dean monitoesssient practice throughout the
school and a tick list is used to document thicess. However, this needs to be
documented more thoroughly by including commentsrehhere are issues within
departments that need to be addressed. The Riiisdjipminee was provided with a
document to better support this monitoring process.

External moderation The monitoring of external moderation and follow-afp
concerns raised by moderators is well managed aoandented by the Principal’s
Nominee with a summary report being produced ferRhincipal.
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Administration (QA Standard 1.2.5v-vii, 1.2.6, 1.2.7)

Evidence was sought of suitable systems and procedures for the management of
assessment-related data.

Procedures are in place to ensure that result®eoeded accurately on the central
electronic database. Results are entered by teaaheegular intervals to enable
accurate reporting to parents and they are reqtarethintain hardcopies of results as
backup. The Principal’s Nominee forwards resutBIZQA on a regular basis and
students are provided with opportunities to actless learner login on the NZQA
website.

Action Items

In order to comply with théssessment and Certification Rules and Procedures for
Secondary Schools andthe Quality Assurance Sandard for Accreditation of
Secondary Schools, the school must:

. ensure that key steps of the internal moderationgss are fully documented by
all teachers

e more thoroughly document monitoring of internal raaion processes within
departments

* include registered and version numbers of standarte assessed in course
outline requirements and ensure that all coursiénestare consistently include
these

. include a generic statement about the availalofitgssessment opportunities in
the student handbook

* include information in the staff manual to assestdhers with strategies for
collecting evidence to recognise achievement

. correct the inconsistency in the appeal periodeeh the documents

»  extend the Privacy Act information for staff to imde a reminder that student
permission must be sought if work is to be useexasnplar material.

Commendations

Kamo Christian College is commended for the mammerhich it has responded to
the recommendations contained in the 2006 MNA 1tepor

The college is further commended for the good prestthat have been implemented
and for its commitment to ongoing review to ensyuality assessment for the
National Qualifications Framework.
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