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	Title
	Check building regulatory documentation for completeness and communicate shortcomings

	Level
	4
	Credits
	6


	Purpose
	This unit standard is for people working or intending to work in a building regulatory environment in New Zealand.
People credited with this unit standard are able to check building regulatory documentation for completeness and communicate shortcomings.


	Classification
	Compliance and Law Enforcement > Building Control Surveying


	Available grade
	Achieved


Guidance Information
1
References

Building Act 2004 and associated Building Regulations; includes Building Code;
Electricity Act 1992;
Fire Safety and Evacuation of Buildings Regulations 2006;
Hazardous Substances and New Organisms Act 1996;
Health Act 1956;
Heritage New Zealand Pouhere Taonga Act 2014;
Local Government Act 2002;
Local Government Official Information and Meetings Act 1987;
Privacy Act 1993;
Plumbers, Gasfitters, and Drainlayers Act 2006;
Privacy Act 1993;
Resource Management Act 1991;
and all subsequent amendments and replacements.
2
Definitions

BCA – Building Consent Authority.

Building regulatory documentation – applications and requests to BCAs covering the range of matters that are within their area of responsibility, and includes where relevant any required supporting material or evidence.  Examples include applications for Building Consent, Code Compliance Certificate, Certificate of Acceptance, Certificate for Public Use, Compliance Schedule.
Building regulatory environment – the context created by the Building Act and associated regulations, and includes the responsibilities of a BCA or a TA.
QA/QMS – the quality assurance or quality management system setting out the policies, procedures, and methodologies of the BCA.  Where the BCA is an operating unit within a larger organisation, the applicable QA/QMS may be that operated by the parent organisation.

TA – Territorial authority.
3
All evidence presented for assessment must meet the requirements of the QA/QMS and the building regulatory environment, and be relevant to situations found in a building regulatory related environment.  People should be assessed against this unit standard in a real-life context using naturally occurring evidence, or in simulated conditions that demand performance equivalent to that required in the real-life context. 
Where naturally occurring evidence is used for assessment against this unit standard, a verifier’s checklist is acceptable if accompanied by evidence that includes examples from the candidate’s performance.
Outcomes and performance criteria
Outcome 1
Check building regulatory documentation for completeness and communicate shortcomings.

Range
candidate to provide two examples of applications for lodgement that they have evaluated and accepted, and one example of an application they have evaluated and rejected.
Performance criteria
1.1
Review regulatory documentation application forms to assess their completeness.

Range
must include but is not limited to – current lawfully established use, year first constructed, value of the project, means of compliance, appropriate description of building work.
1.2
Check to ensure all required plans, specifications, and supporting documentation are included in the application.

1.3
Determine and identify any further requirements.
1.4
Communicate shortcomings to owner or agent.
Range
written and oral communication.
1.5
Create records of decisions.
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	Registration
	1
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	Consent and Moderation Requirements (CMR) reference
	0121


This CMR can be accessed at http://www.nzqa.govt.nz/framework/search/index.do.
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