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NZQA Assessment Support Material 

 
Unit standard 28064 

Title Present information on a familiar topic (EL) 

Level 3 Credits 5 Version 1 

 

Student guidelines 
 
Introduction 
 
Refer to the unit standard document for the outcome, evidence requirements and grading criteria. 
 

T H I S  U N I T  S T A N D A R D  C A N  B E  A W A R D E D  W I T H  A N  
A C H I E V E D ,  M E R I T ,  O R  E X C E L L E N C E  G R A D E  
 

A W A R D  O F  G R A D E S  

• For award with Achieved, presentation of information is generally organised, developed, and 

relevant to the topic, purpose, audience and context. 

Presentation demonstrates the use of a limited range of language features and conventions. 

Spoken text may contain errors and inconsistencies, but these do not interfere with meaning. 

Range language features include – grammatical, lexical and phonological features; 

 grammatical features include the use of – verb tenses/forms, sentence structure, word 
order; 

 lexical features may include but are not limited to – word choice, grammatical form; 

 phonological features include – pronunciation, intonation, stress, pace, audibility, 
rhythm. 
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A W A R D  O F  G R A D E S  

• For award with Merit, presentation of information is organised, developed and connected. 

Presentation demonstrates the use of a range of language features and conventions. 

Meaning of spoken text is conveyed with minor inconsistencies. 

• For award with Excellence, presentation of information is effectively organised, developed and 

connected. 

Presentation demonstrates the use of a wide range of language features and conventions. 

Meaning of spoken text is conveyed with minimal inconsistencies. 

 
This unit standard has one outcome: 
 
Outcome 1: Present information on a familiar topic (EL). 
 
Range may include but is not limited to – presentation of information or instructions, persuasive 

oral texts, recounts of past events; four to eight minutes in duration. 

 
Conditions of assessment 
 
• Your presentation must be your own work. 
• You may ask the assessor to explain the instructions. 
• You need to speak for between four to eight minutes. 
• You may use visual aids e.g. pictures, objects, computer presentation. 
• Your pronunciation and language do not need to be perfect, but your listeners and assessor 

need to be able to understand what you mean. 
• You may work together with other learners to present information on a common theme, but 

each of you must prepare and present your section independently. 
• You may give your presentation as a speech or seminar, tell a story, teach us how to do 

something, give a performance, or similar.  Your presentation must be mostly spoken, but can 
include other methods such as demonstration, dance and drama. 

• Your presentation will be recorded to provide evidence you have met the requirements. 
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Learner checklist 

In this assessment task you need to show you can do the following: 

Introduce a familiar topic. 

Present information in an organised way i.e.  there should be a logical order to your presentation. 

To Achieve: Develop the information within each part of the presentation most of the time. 
To achieve with Merit: Develop the information within each part of the presentation consistently. 
To achieve with Excellence: Develop the information within each part of the presentation fully 
and consistently. 
 
This may include: 
- providing evidence 
- explaining your points 
- including specific detail 
- using examples. 

To Achieve: Signal transitions between each part of your presentation to connect information 
i.e. make it clear to your audience when you are about to move from one part of your presentation 
to the next. 
To achieve with Merit: Signal transitions between each part of your presentation and within 
sections to connect information 
To achieve with Excellence: Clearly signal transitions between each part of your presentation 
and within sections to connect information. 
 
Use language, content and a style that is suited to the topic, purpose, audience and context of your 
presentation. 
 
This may include: 
- making eye contact with your audience and using appropriate body language and gestures 
- choosing words that convey your meaning accurately, can be easily understood by your 

audience, and are neither too formal nor too informal 
- choosing a topic that will be of interest to your audience 
- choosing information that is related to that topic. 

To Achieve: Use a limited range of language features and conventions appropriate to the 
audience and context. 
To achieve with Merit: Use a range of language features and conventions appropriate to the 
audience and context. 
To achieve with Excellence: Use a wide range of language features and conventions appropriate 
to the audience and context. 
 
These may include: 
- rhetorical questions, e.g. 'Have you ever wondered why we are here?' 
- cohesive devices, e.g. 'for example', 'including', repetition of keywords. 
- intonation e.g. varying the speed and volume of your voice 
- gestures, stance and body language, e.g. standing straight, facing your audience, appropriate 

eye contact. 
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Speak clearly so your audience can understand you. 
 
This will require you to: 
- speak loudly enough 
- pronounce your words clearly 
- speak at a good speed – not too quickly, too slowly, or with too many hesitations. 

Speak for four to eight minutes. 

 
Task – Deliver an oral presentation about your home country 
 
You have been learning about different countries and cultures.  Now it is your turn to tell us about 
your country or culture.  You can choose to tell us some general information about a number of 
different topics, or to focus on one particular topic. 
 
Possible topics could include: 
• geography or climate (including seasons) 
• famous places or landmarks 
• the population (including size, ethnicity, religion, standards of living) 
• famous people 
• history 
• government or laws 
• food 
• culture 
• music or dance 
• recreational activities or social habits 
• current events or issues 
• areas of commonality or difference with New Zealand 
• or any other area of special interest to you 
 


