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NZQA Assessment Support Material 

 
Unit standard 28068 

Title Write texts on familiar topics (EL) 

Level 3 Credits 5 Version 1 

 

Student guidelines 
 
Introduction 
 
Refer to the unit standard document for the outcome, evidence requirements and grading criteria. 
 

T H I S  U N I T  S T A N D A R D  C A N  B E  A W A R D E D  W I T H  A N  
A C H I E V E D ,  M E R I T ,  O R  E X C E L L E N C E  G R A D E  
 

A W A R D  O F  G R A D E S  

• For award with Achieved, content, structure and organisation of the written text are generally 

appropriate to the topic, audience and text type. 

The written text is generally coherent and cohesive. 

A limited range of language features and vocabulary is used. 

Meaning of the written text is generally conveyed but may contain errors and inaccuracies. 

Range language features may include but are not limited to – complete simple, compound and 

complex sentences; verb forms, prepositional phrases; noun groups, pronoun forms; 

formal, objective language; connectives; punctuation. 

• For award with Merit, content, structure and organisation of the written text are appropriate to 

the topic and text type. 

The written text is coherent and cohesive with minor lapses. 

A range of language features and vocabulary is used. 

Meaning of the written text is conveyed with minor inaccuracies. 

 
 



 

28068 version 1 ASM version 1 Page 2 of 11 
Student guidelines July 2014   New Zealand Qualifications Authority 2014 
 

A W A R D  O F  G R A D E S  

• For award with Excellence, text is coherent and cohesive with minimal lapses. 

A wide range of language features and vocabulary is used. 

Meaning of the written text is conveyed with minimal inaccuracies. 

 

This unit standard has one outcome: 
 
Outcome 1: Write texts on familiar topics (EL). 
 
Range two texts each of 200 – 300 words, each of a different text type and  topic, assessed on 

separate occasions; 

 text types may include but are not limited to – description, information, recount, 

persuasive, discursive, explanatory. 
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Model text 
 

Write a biographical recount on a famous New Zealander. 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Te Puea Hērangi was born in the Waikato in 
1884. As the grand-daughter of the second Māori 
king, she came from a very high-ranking Māori 
family. Although she became known as Princess Te 
Puea, she did not like people using the title. 
Te Puea was educated in traditional Māori ways. 
At the age of 12 she began primary school and then 
college. She was fluent in both Māori and English. 
When she was 15 years old her mother died and she 
returned home. Although she had little formal 
schooling, from an early age Te Puea learnt as 
much as she could by listening to Māori elders. 
She was encouraged to give speeches at 
gatherings.  
     In 1911 Te Puea had her first experience of 
politics in an election campaign. She became 
noticed at meetings and was listened to with respect. 
Te Puea decided to create a centre for the 
Kingitanga movement. Because of this she was 
responsible for increasing the importance of the 
Māori monarchy throughout New Zealand. 
    Te Puea was married to Rewi Tumoko Katipa for 
over 30 years. They did not have any children but 
during her life she was a mother to many. After the 
influenza epidemic of 1918, she gathered up 100 
orphaned children and founded the community at 
Ngāruawāhia now known as Tūrangawaewae. She 
worked hard to create this place, which became the 
gathering place for the Waikato people. 
      Over many years Te Puea worked closely with 
Pākehā leaders to help her people. She became a 
woman of action who wanted community 
improvements. People respected her skills in 
organisation and her hard work.  
     Te Puea died on 12 October 1952. She is 
recognised as an important leader for Māori, with 
many great achievements in her life. Māori say 
her spirit can still be felt in the meeting-house at 
Tūrangawaewae. 

303 words 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

Writing uses 
a range of 
vocabulary 
correctly.  

Writing uses 
the language 
features of 
recount e.g. 
prepositional 
phrases, 
pronoun 
forms, past 
tense verb 
forms, 
cohesive 
devices, 
complex noun 
groups. 

Paragraphs 
have a record 
of events in 
time order.  

Ideas are 
developed and 
organised into 
paragraphs. 

Conclusion 
refers back to 
opening 
paragraph 
and/or 
evaluates 
what the 
person has 
achieved.  

Text uses 
simple, 
compound 
and complex 
sentences 
linked in time 
order. 

A general 
opening 
paragraph 
that names 
the person 
and gives the 
time and 
place. 
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Task 1 – Recounts: Famous New Zealanders 
 

You have been reading biographical recounts about famous New Zealanders. Now write your own 
biographical recount on a famous New Zealander that you are interested in. 

 
Conditions of assessment 
 
• Do this assessment in class. 
• You may use an English dictionary but not an electronic translator. 
• Write 200 – 300 words. 
• You will be given time to do a draft before your final copy. 
• You must use your own words and not copy directly from any other texts. 
• Read through your writing with the checklist and make any changes you need to. 
• Your writing does not need to be perfect but you should try to have as few errors as possible. 

Your assessor needs to be able to understand what you mean. 
 

Learner checklist 

In this assessment task you will need to show you have:  or X 

Written approximately 200-300 words  

To Achieve: written content is about the person and events in their life e.g. 
When she was 15 years old her Mother died and she had to return home. 
 

 

To Achieve: used a recount structure including: 
 
an opening paragraph that sets the scene by introducing characters, time and place 
e.g.  Te Puea Hērangi was born in the Waikato in 1884… 
 
followed by a sequence of events in time order e.g. 
At the age of 12 she began… When she was 15 years old… In 1911 Te Puea… 
 
finished with a closing paragraph that either links to the introduction or is an 
evaluation of the person or events e.g.  
Te Puea died on 12 October 1952. She is recognised as an important leader for 
Māori, with many great achievements in her life…. 
 

 

To achieve with Merit: linked ideas between and within paragraphs 
 
between paragraphs by sequencing the events and organising them into paragraphs 
e.g.  
Te Puea Hērangi was born in… 
Te Puea was educated in… 
In 1911 Te Puea had her first experience… 
Over many years Te Puea worked closely with Pakeha leaders to help her people… 
 
within paragraphs by having a main event or events and providing supporting detail 
e.g. Te Puea was married to Rewi Tumoko Katipa for over 30 years. They did not 
have any children but during her life she was a mother to many. 
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To achieve with Excellence: linked ideas in the text as a whole e.g. 
Te Puea Hērangi was born … 
Te Puea died on 12 October 1952…. Māori say her spirit can still be felt in    
the meeting-house at Tūrangawaewae. 
 

To Achieve: used a limited range of language features 
To achieve with Merit: used a range of language features 
To achieve with Excellence: used a wide range of language features 
 
Language features may include: 
- simple, compound and complex sentences that are complete and linked in time 

order (1.2) e.g. 
• simple: She became noticed at meetings. 
• compound: She became noticed at meetings and was listened to with respect. 
• complex: She worked hard to create this place, which became the gathering 

place for the Waikato people. 
- pronoun forms e.g. they, she, her 
- prepositional phrases to show time and place e.g. for over 30 years (time); in the 

Waikato (place) 
- past tense verb forms e.g. was married; gathered up 
- cohesive devices e.g. although (contrastive); also (additive); because of this 

(causal); after (temporal) 
- complex noun groups e.g. a very high-ranking Māori family 
 

 

To Achieve: used a limited range of vocabulary relevant to the topic correctly 
To achieve with Merit: used a range of vocabulary effectively 
To achieve with Excellence: used a wide range of vocabulary precisely and fluently 
 
This may include: 
- correct meaning of vocabulary 
- correct grammatical form of vocabulary e.g. she gathered, a gathering 
- specialised vocabulary e.g. title, Māori monarchy, Kingitanga, meeting-house 

 

Written in your own words  

Proofread and edited your work  

Checked your work to make sure that that the meaning is clear  
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Model text 
 

Write an information text on a job that interests you. 
 

   Dieticians are health professionals. They advise 
people and communities about food and nutrition and 
help them choose the right food to keep healthy. 

 To become a dietician you need to have a 
Bachelor of Science or a Bachelor of Consumer and 
Applied Sciences degree and must study Human 
Nutrition and Food Service Management. You also 
need to have a Postgraduate Diploma in Dietetics. 
School students who want to become dieticians 
should study chemistry, biology, health, food and 
nutrition or physical education. In addition you need to 
be interested in science and food and in working with 
people. 

 Dieticians work in lots of different places and 
earn quite good salaries. Some work for the 
government for example in the Ministry of Health, in 
hospitals or for organizations such as the Heart 
Foundation. Many dieticians are self-employed and 
work in private practices. A number of dieticians work 
in research or are employed by businesses interested 
in making healthier food. Dieticians earn between 
$43,300 and $100,000 a year but dieticians in private 
practice usually earn the most money. 

 Dieticians work with different groups of people. 
They work with people who are sick and need to 
change their diet, for example, people who have 
had heart attacks. They also work with people who 
have allergies or food disorders. Some dieticians work 
with whole communities to encourage them to eat 
healthier food. 

 It is easy for newly qualified dieticians to get a job. 
There is a shortage of dieticians in New Zealand and 
the government is encouraging 
qualified dieticians from overseas to come and work in 
New Zealand. There are also lots of opportunities to 
work overseas and New Zealand-trained dieticians 
can work in the UK and Australia without doing more 
examinations. 

283 words 

  

  

A general 
opening 
statement that 
names and 
classifies the 
subject.  

Spelling and 
punctuation are 
mostly accurate. 

Text uses 
simple, 
compound and 
complex 
sentences. 

Formal and 
objective 
language is 
used.  
 

Writing uses 
correct 
vocabulary.  

Writing uses the 
language 
features of an 
information 
report e.g. 
correct verb 
form, singular, 
plural, complex 
noun groups, 
quantifiers. 

Writing uses a 
range of 
cohesive 
devices.  

Sentence 
structures are 
complete.  

Paragraphs 
have a topic 
sentence 
followed by 
detail about the 
topic sentence. 

Sentences are 
in logical order.  

Ideas are 
developed and 
organised into 
paragraphs.  

Grammatical 
forms are 
correct. 
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Task 2 – Information report: Occupations 
 

You have been reading about different occupations. Now write your own information text on an 
occupation that you are interested in. 

 
Conditions of assessment 
 
• Do this assessment in class. 
• You may use an English dictionary but not an electronic translator. 
• Write 200 – 300 words. 
• You will be given time to do a draft before your final copy. 
• You must use your own words and not copy directly from any other texts. 
• Read through your writing with the checklist and make any changes you need to. 
• Your writing does not need to be perfect but you should try to have as few errors as possible. 

Your assessor needs to be able to understand what you mean. 
 

Learner checklist 

In this assessment task you will need to show you have done the following: 

written approximately 200-300 words 

written content that relates to the topic 
e.g. Dieticians are health professionals. They advise people and communities about food and 
nutrition and help them choose the right food to keep healthy. 

used an information report text structure that: 
begins with an opening general statement that names and classifies the topic e.g. Dieticians are 
health professionals. They advise people and communities about food and nutrition and help them 
choose the right food to keep healthy. 
 
followed by information in logical order e.g. 
To become a dietician you have to … You need to have… School students who want to become 
dieticians should study … 

linked ideas between and within paragraphs 
 
between paragraphs e.g. 
Dieticians are health professionals... 
To become a dietician you need to have a Bachelor of Science or ... 
 
within paragraphs by using topic sentences e.g. 
Dieticians work in lots of different places. 
followed by relevant supporting information e.g. 
They work in... Dieticians are also employed by… There are lots of opportunities to ... 
 
in the text as a whole e.g. 
Dieticians work in lots of different places … 
Dieticians work with different groups of people …  
It is easy for newly qualified dieticians to get a job … 
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used a range of language features appropriate to the text type such as: 
 
simple, compound and complex sentences that are complete e.g.  
• simple: Dieticians work in lots of different places. 
• compound: Dieticians work in lots of different places and earn good salaries. 
• complex: Dieticians, who work in lots of different places, earn good salaries. 
appropriate verb forms e.g. Dieticians work in many different places (active voice) Dieticians are 
also employed in hospitals (passive voice) / To become a dietician (infinitive). 
relative clauses e.g. They work with people who are sick. 
general nouns e.g. the dietician, dieticians 
complex noun groups e.g. a newly qualified dietician 
cohesive devices such as: 
• conjunctions e.g. although (contrastive); also (additive); because of this (causal); after 

(temporal) 
• exemplification e.g. They work for the government, for example the Ministry of Health, in 

hospitals, and for agencies such as the Heart Foundation. 
• pronoun reference e.g. with whole communities to encourage them… 
formal and objective language (1.2) e.g. ‘it’ and ‘they’ instead of ‘I’ and ‘me’. 
‘It is an interesting job’ not ‘It is a cool job’ 

used a wide range of vocabulary that is relevant to the topic and audience 
e.g. allergies, diet, nutrition, qualified 
used the correct grammatical form of the vocabulary 
e.g. health professionals / healthy eating, to change their diet / A  dietician is 

written in your own words. 

proofread and edited your work. 

checked your work to make sure that that the meaning is clear. 
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Model text 
 

It is important that we try to do everything we can to preserve rainforests. 
 

 

The world’s rainforests are currently 
disappearing rapidly. It is vital that we all play a 
part in helping to preserve rainforests because 
when these forests are destroyed, plant and animal 
life is endangered. Further, the balance of the 
earth’s eco-system could be upset causing climate 
change. 
The rainforest is the world’s richest source of 
animal and plant life so when it is destroyed many 
species of plants and animals will be lost forever. 
Even now, there are many extinct or 
endangered animals, such as jaguar, that are 
becoming increasingly rare because of the loss 
of their natural habitat. 
We also need rainforests to produce oxygen 
and clean the atmosphere to help us breathe. 
Increased amounts of carbon dioxide in the 
atmosphere contribute to the ‘greenhouse 
effect’ and as a result global temperatures rise. 
Some experts believe that the destruction of 
rainforests could decrease the amount of 
rainfall around the world leading to further 
climate change. 
There are those who would argue that rainforests 
can be managed effectively without endangering 
plants and animals as well as risking 
environmental damage. However, these are often 
the very companies that depend on the rainforest 
timber. They are prepared to spend large amounts 
of money to protect their investment. We need to 
have a strong opposing voice so that resources 
needed in the future are not destroyed forever. 
Many of the products that we use in our country 
come from rainforests, such as rubber, coffee and 
rainforest timber. Rainforests are cut down to 
harvest the timber and also to make room for 
farms to grow coffee and spices. Each of us needs 
to be thoughtful about what we buy, and support 
companies that make a commitment to safe 
environmental practices. We must ensure that 
plant and animal life in rainforests are 
protected, and help keep the earth green and 
healthy. 

303 words 

 

  

A range of cohesive 
devices is used to 
link sentences & 
paragraphs. 

Introduction 
includes 
background 
information on 
the topic & 
statement of 
viewpoint.  
 
 
 

Writing includes 
complete simple, 
compound and 
compound 
sentences. 
Information is 
relevant to 
viewpoint. 

A range of language 
features is used to 
express viewpoint. 

Writing uses a range of 
appropriate vocabulary 
with correct meaning & 
grammatical form. 

The conclusion 
includes a restatement 
of viewpoint. 

Argument point 
Elaboration 
(includes 
explanation, 
evidence, 
examples) 

Impersonal 
forms, 
modal verbs, 
additive 
conjunction,  
contrastive 
conjunction,  
pronoun 
reference, 
persuasive 
language. 

A complete 
simple 
sentence. 

Vocabulary is 
relevant to 
the topic and 
audience. 

Viewpoint is 
restated. 

A complete 
complex 
sentence 
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Optional task – Persuasive text: Mining in National Parks 
 

You have been learning about national parks and conservation. Now write an article for the 
newsletter ‘Greenweek’ expressing your opinion on whether the New Zealand government should 
allow mining in national parks. 

 
Conditions of assessment 
 
• Do this assessment in class. 
• You may use an English dictionary but not an electronic translator. 
• Write 200 – 300 words. 
• You will be given time to do a draft before your final copy. 
• You must use your own words and not copy directly from any other texts. 
• Read through your writing with the checklist and make any changes you need to. 
• Your writing does not need to be perfect but you should try to have as few errors as possible. 

Your assessor needs to be able to understand what you mean. 
 

Learner checklist 

In this assessment task you will need to show you have done the following: 

written approximately 200-300 words 

written content that relates to the topic 

used a persuasive text structure that: 
begins with an opening statement giving background information and stating what your viewpoint 
on the topic is e.g. 
Rainforests are important for many reasons. These include limiting erosion and climate change, 
protection of native plants and animals, and encouraging tourism. 
 
followed with supporting evidence and information that is relevant to the topic e.g. 
Protecting rainforests is very important in helping to prevent erosion. When rainforests are cleared, 
land is eroded after heavy rains. 
 
finishes with a conclusion that includes a restatement of your viewpoint  
e.g. If deforestation does not stop we will destroy our planet. Everyone should support the 
conservation of rainforests and think carefully about what we buy. 

linked ideas between and within paragraphs 
 
between paragraphs by developing ideas and organising them into paragraphs e.g. 
The rainforest is the world’s richest source of animal and plant life ... 
We also need rainforests to ... 
There are those who would argue that rainforests can be managed effectively without endangering 
plants ... 
 
Another effect of losing our rainforests is that thousands of plant and animals will be lost forever. 
(argument point) Experts estimate we are losing 137 plants, animals and insect species every 
single day due to the destruction of rainforests. (elaboration) 
 
in the text as a whole e.g. 
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It is vital that we all play a part in helping to preserve rainforests … 
The rainforest is the world’s richest source of … 
Many of the products that we use in our country come from rainforests … 

used a range of language features appropriate to the text type such as: 
simple, compound and complex sentences that are complete e.g.  
• simple:. Many people are interested in eco-tourism. 
• compound: Many people are interested in eco-tourism and enjoy walking through rainforests. 
• complex: Many people are interested in eco-tourism and enjoy walking through rainforests 

which have been protected. 
appropriate verb forms e.g. 
• timeless present tense: Rainforests are an important part of our ecosystem. 
• modal verbs: would, should, could, might, can 
• active and passive voice: The rainforest disappears… (active); If the rainforests are 

destroyed… (passive) 
• impersonal forms: There is every opportunity to… 
general nouns e.g. the rainforest, rainforests 
complex noun groups e.g. a strong opposing voice 
cohesive devices such as: 
• additive conjunctions: also, besides, and, as well, etc. 
• causal conjunctions: consequently, despite this, then, etc. 
• comparative conjunctions: alternatively, in other respects, etc. 
• conditional conjunctions: if, even though, yet  
• exemplification e.g. such as, for example 
• pronoun reference e.g. it, she, he, they, these, those, this 
formal and objective language e.g. ‘it’ and ‘they’ instead of ‘I’ and ‘me’. 
evaluative language e.g. This devastation is caused by the greed of large companies. 
persuasive language e.g. We must do everything we can to prevent this destruction. 

used a range of vocabulary relevant to the topic and the audience 
e.g. Rainforests are a vital part of our ecosystem because of the diverse animals and plants that 
live there. 
used the correct grammatical form of the vocabulary 
e.g. We must preserve / The preservation of .. 

written in your own words. 

proofread and edited your work. 

checked your work to make sure that that the meaning is clear. 

 


