
 
Interview      
 

Question Response 
How do you receive your 
income? 

By direct debit – people put a set amount of money in my account on a set 
date. 
By cash – for night classes. 
By cheques – small from people, bigger from businesses. 
Internet banking – if I sell something on TradeMe. 

Why do you use these 
methods? 

Direct debit/online transfer is safest – no cash, money goes in and clears in 
time for automatic payments. 
Cheques are safer than cash if crossed ‘non transferable’. 

Do you keep any documents 
relating to income received? 

Payslips. I keep them for preparing my tax return. 

Do you keep up-to-date with 
your bank balance? 

Yes, 2-3 times a week I check my balance online. If I see there won’t be 
enough funds in my main account for automatic payments or shopping I 
transfer from my savings account. 

What different methods of 
payment do you use? What 
do you use each method for? 

Cheque – write to a specific person and send it. 
Online bill payments – to pay people directly, e.g. Mitre 10 or the vet bill. 
Automatic payment – regular payment so I don’t forget, such as rent. 
Cash – to buy things from shops. 
EFTPOS – same as cash but easier and safer. 
Visa debit card – buying online and from overseas. 

What documents do you 
keep for payments? 

Receipts are kept only if they might be used in the future. For example, she 
will keep the receipt for a heater in case she has to claim on the warranty. 
She will keep the Postshop receipt for the car registration in case the 
registration label from the car is stolen. 
Mum also keeps her payslips but these are emailed to her so she just keeps 
the emails. (She used to file the paper copies of payslips.)  

 
Report  
 

CASH RECEIPTS 
 Cash Control Method – Direct debit 
How the entity uses the cash control method: xxxx’s boss puts her salary into her bank account using direct debit. 
This method helps the entity to manage and safeguard cash because: xxxx uses direct debit because she had no 
choice but it is good because there is no chance of cash getting lost or stolen. The income goes into xxxx’s bank 
and there is a record of the amount received, who paid it and the date.  
 Cash Control Method – Cash 
How the entity uses the cash control method: When xxxx teaches craft classes people will usually pay her in cash. 
This method helps the entity to manage and safeguard cash because: When she is paid from her craft classes she 
ticks the name of the person who has paid her. She puts the money in her wallet but only up to $100. Anything 
over $100 she banks in case it gets lost or stolen. 
 Cash Control Method – Internet transfer 
How the entity uses the cash control method: When xxxx sells something on TradeMe the buyer transfers money 
to her bank account. 
This method helps the entity to manage and safeguard cash because: Internet transfer is the only way to get 
money for what xxxx sells because she doesn’t let people come to the house and pick up. They transfer money 
from their account to her account. It is quick and safe.  
CASH PAYMENTS 
 Cash Control Method – Cash 
How the entity uses the cash control method: xxxx pays for small purchases and everyday items with cash 
normally.  
This method helps the entity to manage and safeguard its cash because: Using cash is simple for xxxx because 
once she has bought something or paid off something the money left over in her wallet is how much she has left 
over overall to spend on herself. When she pays by cash she keeps her cash safe by not keeping more than one 
hundred dollars in her wallet. 
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 Online bill payments 
How the entity uses the cash control method: xxxx simply goes to her internet banking website to make transfers 
and payments over the internet. 
This method helps the entity to manage and safeguard its cash because: xxxx can sit in the comfort of her own 
home and pay her bills and it is safer as she doesn’t need to carry cash around to pay bills. The bank deals with 
the money going to the right account.  
 EFTPOS 
How the entity uses the cash control method: xxxx pays for her shopping at New World using her EFTPOS card 
which takes money directly out of her bank account and transfers it to New World. 
This method helps the entity to manage and safeguard its cash because: xxxx pays for her shopping using her 
EFTPOS card. This way she doesn’t need to carry a large amount of money. She also knows her EFTPOS card is 
protected by a PIN number so it can’t be used if it is lost or stolen.  
 Cheque 
How the entity uses the cash control method: When xxxx writes a cheque she writes it to a specific person and 
sends it through the mail. 
This method helps the entity to manage and safeguard its cash because: It is safer for xxxx to send a cheque 
through the mail than to send money. She writes ‘non negotiable’ across the cheque and she crosses out ‘or 
bearer’ therefore only the person whose name is written on the cheque can deposit it into their bank account.  

 
The student has provided a similar explanation for automatic payments. 
 
Financial documents (documents were attached and relevant sections highlighted) 
 
1 Tax invoice/receipt from Mair Motors Ltd  
 a Particulars – this shows what was paid for, WOF inspection and repairs. The repairs included 

fitting a new muffler and replacing two tyres. This is important because it states what the garage 
has done If there was a problem with the WOF, for example if the car was too loud, dad could go 
back to the garage because the invoice said that the muffler was replaced. 

 b 
The amount, $560.05. Dad can keep track of how much the car is costing him to keep on the road. 
He budgets for car repairs each year so this information is compared to his budget. 

 c “Thank you for your payment”. This is proof that dad actually paid the amount. If Mair Motors 
comes back to him demanding he pay the invoice he can show that he already has.  

   
2 My brother’s payslip from Countdown 
 a Hours worked and hourly rate – xxxx checks this to make sure the payslip shows the correct 

number of hours he worked the previous week. He works a minimum of 14 hours a week but 
sometimes a few hours extra. 

 b Kiwisaver – he likes to see how much his Kiwisaver balance has increased.  
   
3 Contact Energy power and gas account 
 a Total amount due – this is the most important information on the page. Mum wants to know how 

much the bill is for. The same day as the bill arrives she goes online and sets up an internet 
payment for the date that the bill must be paid for. This means she won’t forget about paying and 
will be sure to get the discount for paying on time. 

 b Due date – this is important so that mum pays in time to get the discount.  
 c Monthly usage graph on the back of the bill – mum looks at this to check that the bill is not much 

more than it was the same time last year. If it is, she will think back about whether we used much 
more hot water or some way used much more power than the same time last year.  

 
A fourth document has been described in a similar way. 
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