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Report 
 

How income is received How does this safeguard cash? 
Wages direct credited to her bank account  This saves her having to carry cash which 

means she won’t be tempted to spend cash 
and won’t lose too much money if it’s stolen or 
lost.   

Dividends by cheque   Cash can only be put into her bank account 
and cash can be mailed by post. But she still 
has to put cash into a bank account to receive 
money which means she could lose the 
cheque. 

How cash on hand is kept safe?  
She only carries small amounts of cash in her 
handbag and keeps the rest in the bank. She 
makes payments for goods and services by 
direct credit, direct debit or automatic 
payment, EFTPOS, cheque and online banking. 

This makes it less likely to lose money. She can 
trace where her money has gone because she 
will have money on her bank statement to 
check against invoices and other accounts. 

Documents regarding income or cash received 
Payslips, invoices, receipts and bank 
statements are kept in bags relating to 
different periods and also in spreadsheet on 
computer  

This can prove she has made payments so she 
won’t have to pay again and see where her 
money has gone and when so she can find 
ways of saving money 

 
Methods of payment How does this safeguard cash? 

  
Cash is used for small amounts under $10 Sometimes more convenient 
EFTPOS is used for food, petrol, bills Convenient and accepted  almost everywhere 
Credit card for food, petrol and other goods Convenient and have six weeks to pay 
Cheque for school expenses and some bills Can give to daughter to pass on, saves 

physically having to pay 
 

Paying bills on time How does this safeguard cash? 
Putting away bills that have been paid, note in 
diary updated regularly   

Saves penalties, interest and bank fees by 
paying on time 

Keep up-to-date with bank balance   
Check online banking for my account balance  To see what payments have gone through 
 
Financial documents  
 
Payslip from Jaycar Limited 
 

Most important information Why this is important 
Net pay This is how much you are ending up with for the week. 
Overtime hours To check you are being paid for the extra hours you worked. 
Student loan payment To check the loan is still being repaid 
 
Similar information has been identified for three other documents 
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